S CENTRAL COAST YMCA
JOB DESCRIPTION

the

TITLE: Sports/Athletics Lead
EXEMPT: No SCHEDULE: Part-Time
REPORTS TO: Program Director DATE: June 2025

Sports/Athletics Lead -— Summary

Under the supervision of the Facility Director, the Sports Lead is responsible for
overseeing the planning, development, and execution of youth and adult sports
programs. This role ensures the achievement of key goals in program quality, fiscal
management, member satisfaction, and administrative operations. The Sports Lead
also supports membership efforts and collaborates with staff and volunteers to
promote a positive, inclusive, and mission-driven environment aligned with the
YMCA'’s core values.

ESSENTIAL DUTIES and RESPONSIBILITIES:

e Works within the plan set by the Facility Director to plan, implement, supervise,
lead, facilitate and/or participate with enthusiasm in activities, such as sports,
games, and social recreation.

e Provides leadership and direction for a safe, supervised atmosphere in a drug,
alcohol, sexual, smoke and profanity-free environment.

e Provides direct supervision of Youth and Adult Sports, including developing,
monitoring and meeting budgeted outcomes on all related budget account lines.

e Manages the human resources cycle including recruitment, selection,
orientation, training, supervision, annual review and recognition for all staff
members on the sports staff, ensuring proper personnel practices are followed.

e Establish systems for enrollment, program fee collection, refunds and record
keeping for all participants and staff in Sports Programs. Assured such systems
are accurate and effectively used as evidenced by meeting or exceeding revenue
targets for those programs.

e Manages the development, distribution, collection and analysis of participant

evaluations to measure satisfaction in Sports. Uses information from program

evaluations to improve program effectiveness, involving staff, parents, and
participants.

Communicates with parents of participants over behavioral and logistical issues.

Purchases supply and maintain accurate records of all money spent.

Assesses needs and ensures that program objectives are met.

Serves as a positive role model and provides, by example and leadership,

motivation and direction to all Central Coast YMCA participants.

General:

e Attend all required training and staff meetings.

e Arrives on time for scheduled work shifts and performs work duties the entire
shift.



Refers anything that appears out of the ordinary to the Facility Director.

Reports all accidents to Facility Director, without exception.

Follows all Central Coast YMCA and branch policies and procedures.

Acts in a safe and acceptable manner, follows established safety procedures,

uses appropriate safeguards, and observes common sense rules of safety in all

on-the-job activities. Ensure coworkers and participants do the same.

e Embraces the asset-building approach to healthy youth development and
incorporates asset development into all aspects of their work.

e Conducts self in a manner that reflects credit to the Central Coast YMCA and

encourages others to do the same.

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual
must be able to perform each essential duty satisfactorily. The requirements listed
below are representative of the knowledge, skill and/or ability required.
Reasonable accommodation may be made to enable individuals with disabilities to
perform the essential functions.

Education and/or Experience:

e High school diploma or complete high school equivalency.

e A minimum of two years of college is required.

e Two or more years’ experience in related recreation, leisure services or related
field with emphasis on programs for youth, or any equivalent combination of
education and experience which provides the desirable knowledge, skills and
abilities.

e Demonstrated ability to lead, facilitate and participate in engaging activities.

¢ An understanding of the fundamentals of sports, coaching, and the use of
different exercise equipment available at the YMCA.

Language Skills:
e Ability to effectively present information to management, coworkers and
participants.

Mathematical Skills:
e Ability to apply basic mathematical concepts.

Reasoning Ability:
e Ability to define problems, collect data, establish facts and draw valid
conclusions.

Other Skills, Requirements, Abilities and Personal Characteristics:

e At least 21 years of age or have 2 years’ experience working with groups of

youth.

Ability and willingness to work as a team.

Enthusiastic, dependable and have a sense of humor.

I am willing to follow directions and take the initiative.

Understanding of the YMCA mission and a willingness to demonstrate the core

values of caring, honesty, respect and responsibility in interactions with

participants, staff and parents of participants.

Even-tempered and able to adjust tasks in accordance with changing priorities.

e Interest in, and ability to interact with, and have positive impacts upon
participants.



Current CPR and First Aid Certification.

Background screening

A neat, clean appearance. No tongue piercings allowed.

You must possess a valid driver’s license and receive clearance from the YMCA’s
insurance carrier before driving on business-related tasks.

e Must complete Child Abuse Prevention Training annually and sign
acknowledgement of having read and understood the Child Abuse Prevention
Handbook.

PHYSICAL DEMANDS: The physical demands described here are representative of
those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodation may be made to enable
individuals with disabilities to perform the essential functions.

e While performing the duties of this job, the employee is regularly required to
talk or hear. The employee regularly is required to stand, walk and sit; use
hands to finger, handle, or feel objects, tools, or controls; stoop, kneel, crouch
or crawl. Also required to climb, push and pull.

e Acts in a safe and acceptable manner, follows established safety procedures,
uses appropriate safeguards and observes common sense rules of safety in all
on-the-job activities. Ensure coworkers do the same.

e The employee must occasionally lift and/or move up to 45 pounds. Assistanceis
required above this amount. Specific vision abilities required by this job include
close vision, distance vision, color vision and peripheral vision.

ACKNOWLEDGMENT & RECEIPT
I acknowledge thatl have received, read and sought clarification of any questions I
have
about the contents of this job description.

Employee Signature Date

Supervisor Signature Date



